ACTIVITIES COMMITTEE

JOB DESCRIPTION COMMITTEE CHAIRMAN

I
OBJECTIVE SUMMARY
Arrange field trips of appropriate education value to the TCMGA membership
II.        DUTIES OF THE CHAIR.
1. Select a committee of not more than six members, two members being interns
2. Collaborate with committee members in identifying no less than three field trips  per year
3. Delegate responsibilities for contacting site management, arranging tour dates,  coordinating transportation and arrange meals, where appropriate
4. Publicize each trip to the TCMGA
5.   Attend monthly Advisory Board meetings
III
RESPONSIBILITES
1.  Provide timely notification of scheduled field trips in the newsletter and on the  website
2.  Make announcements and provide sign-up sheets for each trip at the TCMGA  monthly meetings
3. Meet with committee members on a timely basis to determine needs and follow through for assigned tasks.
4. Meet with committee members following each field trip to assess member’s participation and overall response
IV
TARGET DATES
1. Committee must be formed in January
2. Visitation sites and dates must be identified by the end of February.
3. Publicity and sign-up sheets must be made available to the membership no later than 2 months prior to the trip
V
QUALIFICATIONS
1. Certified Master Gardener
2. Must be able to delegate responsibilities and work with others
3. Must be able to organize and give attention to details
4. Must be able to access information and resources available to membership interests and needs
VI
TIME REQUIRED
Fifty hours per year
VII.     REPORT TO 1st Vice President

