TELEPHONE COMMITTEE
JOB DESCRIPTION COMMITTEE CHAIRMAN

I.        OBJECTIVE SUMMARY
To maintain a pool of members who can be assembled within a relatively short time for making telephone calls when the need arises.
II        DUTIES OF THE CHAIR:
1. To acquire a current copy of the membership roster from the chairman of the Membership Committee. Maintain liaison with this chairman for ensuring that any changes in roster information are furnished when received.
2. Furnish each member of the committee with a copy of the roster and any changes when they occur.
3. Respond to the president's request for assistance.
4. Ensure that all members have been contacted and report to the president of actions taken.
5. Attend Advisory Board meetings
III       RESPONSIBILITIES:
1. Ensure that all committee chairmen are aware of the services that can be provided.
2. Inform them of the details and time limitations involved.
IV.      TARGET DATES:
None required since the committee functions when this type of service is needed.
V.        QUALIFICATIONS:
Current Master Gardener
*
VI.       TIME REQUIRED:
No specified amount. Committee responds when needed.
VII.      REPORT TO President

