SUNSHINE COMMITTEE

JOB DESCRIPTION COMMITTEE CHAIRMAN

I
OBJECTIVE SUMMARY
To maintain awareness concerning illness, death, and birthdays to the membership TCMGA
II.        DUTIES OF THE CHAIR.
1.
To acquire a current copy of the membership roster and obtain updates
2. Select 3 members to send out cards and choose method for dividing duties
3. Supply cards and stamps to committee members
4. Ensure that members know how to reach chairman by placing contact
information in monthly Sharecropper
5. Send following month's birthdays to Sharecropper by the 10th of preceding
month
6. Attend monthly Advisory Board meetings
III
RESPONSIBILITES
1. Keep abreast of birthday of all members and interns and remove names
            of  persons who are no longer TCMGA members
2. Notify President of any illness or death of TCMGA members
3. Death of member - coordinate with the President for the purchase of a
book, not to exceed $50.00, to be placed in Publication Library. A dedication "In Memoriam" to be placed in the inside jacket of the book
5.
Send a sympathy note to the family and state that a book has been purchased In memory of-
and been placed in the library.
IV
TARGET DATES
Ongoing
V
QUALIFICATIONS
Current Master Gardener
VI       TIME REQUIRED
No specified amount
VII.     REPORT TO President

