PARLIAMENTARIAN

JOB DESCRIPTION COMMITTEE CHAIRMAN

I       OBJECTIVE SUMMARY
To advise the president and other executives in determining the correct courses of action to follow in situations involving parliamentary procedures.
II      DUTIES OF CHAIRMAN (All at the request of the President)
1. Renders opinions, offers counsel and advice, detects any errors in procedures during meetings and advises President
2. Interprets bylaws and rules as a consultant
3. Performs research as necessary concerning legality of certain actions.
4. Performs such additional duties as delegated by the president.
5. Attends monthly Advisory board meeting
III.    RESPONSIBILITIES
1. To render complete, unbiased opinions and interpretations of rules and regulations that have a governing effect upon the association.
2. To offer advice and assistance to any member having problems in understanding and complying with any directives.
IV.    TARGET DATES
No set dates required since the function is on-going.
V.      QUALIFICATIONS
1. Should be familiar with all aspects of the current Robert’s Rules of Order.
2. Should be familiar with the by-laws and standing rules of the TCMGA.
3. Capable of rendering interpretations in layman's language.
4.     Certified Master Gardener
VI.      TIME REQUIRED
1. Should be present at every general meeting and every advisory meeting.
2. Approximately fifty to sixty hours per year.
VII.    REPORT TO President.

