AWARDS-STATE COMMITTEE
JOB DESCRIPTION COMMITTEE CHAIRMAN

I.        OBJECTIVE SUMMARY
:
To select and submit to the Texas Master Gardener Association Awards Committee a compilation of TCMGA projects and citations of accomplishments which fit the state criteria for recognition and evaluation.
II       DUTIES OF THE CHAIR
1.  State delegates and alternates will comprise this committee.
2.  Review those projects and accomplishments that meet the criteria for State Awards.
3.  Identify and select the projects, programs and individual members that meet the qualifications  for awards          
4.  Obtain the necessary application forms from the County Extension Agent or through the Texas MGA well in advance of need date.
5.  Prepare well-written documentation on each activity that is to be forwarded for review.
6.  Maintain contact with the State Delegate for updated information on awards.
7.  Before deadline, submit the names of all candidates with the corresponding documentation to the State Awards Committee.
8  Ensure that state dues have been paid and received before their deadline
9  Attend monthly Advisory Board meetings
III     RESPONSIBILITIES
1. Obtain the data from those projects that will be submitted and prepare the necessary documentation to justify the reasons for submission.
2. Ensure that all applications contain sufficient details and facts that will substantiate the basis for submission and why it should be designated for outstanding recognition.
3. Include any photographic coverage that will enable the review committee to have a visible basis for evaluation.
*
IV    TARGET DATES
As established by State Awards Committee for that year.
V     QUALIFICATIONS
 1.  Certified Master Gardener.
VI.   TIME REQUIRED
Sixty to eighty hours
,
VII    REPORT TO President

